Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retumn to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.

« Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
« Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 — Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance

and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountabilty Return constitutes the annual retum referad to in the Accounts and Audit Reguiations 2015.
Throughout, the words “extemal auditor” have the same meaning a3 the words ‘local audtor’ in the Accounts and Audit Reguiations 2015,

*for 2 camplede Lst of bodves that may be smaller authorities réfer 1o schedle 2 [o the Local Audit and Accountabilly Act 2074,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. It should not submit its Annual Governance
and Accountability Retum to the external auditor. However, as part of 2 more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

*+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Govemnance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide™ which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

+ The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

« Use the checklist provided below to review the Annual Govermnance and Accountability Retum for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

= Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6. should 2 guestion be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide* that may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

*+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion checklist - ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes been completed?
Have the dates set for the period for the exercise of public rights been published? | 1”7

Internal Audit Reporl | Have all highlighted boxes beer{completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an éxplanalion available should
a question be raised by a local elector and/or an inlerested party?

Section 2 Has the authority’s apbr&al of Ihe accounting statements been confirmed by the (/
sgnalure of the Chairman of the approval meeting?

Is an explanation of significant variations from last year 1o this year available, /
should a question be raised by a local elector and/or an interested party? |4

Is an explanalion of any difference between Box 7 and Box 8 available, should /
a question be raised by a local elector andlor an inleresled party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate Q
i$ 2 sole managing lruslee? (Local Councils only) I :

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
<an be dovmloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Cerlificate of Exemption is submitted notifying the extemal auditor.

SPuKToes PRusH Lovne in

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: L+ (50
Annual gross expenditure for the authority 2018/19:
4ase

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable,

By signing this Certificate of Exemption you are confirming that:

= The autherity has been in existence since before 1st April 2015
+ In relation to the preceding financial year (2017/18), the extemal auditor has not:
+ issued a public interes! report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
- made an application under saction 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the courl refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsiple Einancial Officer Date
e IS/S 2005
Signed by Chairman Date .
KaRarra. 3o~ C 15]5]20]
Email Telephone number
Cleok @ spurshe- [ ,90\”(/: OI124¢ 637 ST,

"Published web address

foced . spu rs%w& = PC,:J)&»’ iak
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

SOURS TOL )9/?'1216/1 (OUWETE

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 20189.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the followng

| A. Appropriate accounting records have been properly kepl throughoul the financial year.

| B. This authorty complied with its financial regulations, payments were supporied by invoices, all
expenditure was approved and VAT was appropriately accounted for.

| C. This awthority assessed the significant risks to achieving its objectives and reviewed the adequacy

| of arangements 10 manage these.

| D. The precept or rates requirement resulted from an adequate budgetary process; progress against

| the budge! was reqularly monitored; and reserves were appropriate.

| E. Expected income was fully received, based cn correcl prices, propcdy recorded and prompthy
banked; and VAT was appropriately accounted for.

'E. Pelly cash payrmenls were properly supported by receipts, all petty cash expenditure was
| ___approved and VAT appropriately accounted for.

G Salaries o employees and allowances to members were paid in accordance with this aulhonly 5
approvals, and PAYE and NI requirements were properly applied.

| H. Assel and invesimenls registers were complete and accurate and properly maintained,
Periadic and year-eénd bank account reconciliations were properly camed out.

J. Accounting statements prepared during lhe year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supporied by an
adequate audit trail from underlying records and where appropriate deblors and creditors were
propery recorded

K. IF the authority certified itself 25 exempt from a limited assurance review in 2017/18, it met the [

| exemption criteria and comectly declared iself exempt (“Not Covered” should only be ticked
where the avthority had a imited assurance re view of its 2017/18 AGAR)

| L. During summer 2018 this authority has correctly provided the proper opportunity for

| the exercise of public rights in accordance with the requirements of the Accounts and
| Audit Regulations.

SIS S &S]S S

<

M. (For local counclis only) ? Yes | No |Notappiicable
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate conltrols existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audil
GRAHAM MELIA
02/05/2019 06/05/2019 :

Signature of person who / ».

camed outthe internal audit Date
*Iif the response k= 'no’ please state the implicalions and aclion being takén to address any weakness in control Identified
(add separate sheets if needed).

“*Note: If the response is ‘not covered please state when the most recent Internal audit work was done in this arca and when itis
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (284 separaie sheets if needed).

09/05/2019
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

SOUBSTIeo PrRicH Cotnect

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

&' maans that this avthonty:,

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared ds sccounting statements (0 accordsnce
with the Accounts and Audt Regulations.

2. We maintsined an adeguate system of internal control
ncludng measures designed 10 prevent and delect fraud
and corru;:hon and reviewed its offectveness,

Mede Proper arangements and accepted responsiity
for safeguarding the pubic Money and resources in
s chavge.

hes only done what & has the legal power to do and has
compled with Proper Fractices i doing so.

3. We took al reasonable steps {o assure cursehves
that shere are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practicas that could have 3 significant financal effect
cn the akility of this authority %o conduct s
business of manage ils nances.

4. We provided proper opportunity during the year foe [ duving the year gave aif parsons Wnferested the coportunity o

the exercise of electors’ nights in accordance with the l/ msped! and ask queshons about this authorkty’s accounts.

requirements of the Accounts and Audit Regulations.

5. We carmied out an assessmant of the risks facing this
authority and to0k appropriale steps o manage those
nisks, including the introduction of internal controls and/or
external msurance cover where r:qured

6. Ve maintained throughout the year an ad:qu:m: and
efiective system of internal audit of the accounting
records and control sysiems.

considured and documantad tha financial and other risks &
faces and oealt with them properdy.

arranged for a competent person, ndependent of the fnsncial
controle 8nd procedures, o give an objective wew on whether
mtemal controds meef the needs of thvs smaler avthonty.

responded o matters broughd fo s altention by infernal and
exfernal audit.

disciosed evenything i should have about #s business actiity
duwing the year including events faking plece affer the year
and If relevant

7. Wa took appropriate action on all matters raised
in reports from internal and external audit

8. We consgidered whether any litigation, liabdities or
COMMAMEnts, CVENES OF ransachons, ocouming ether
during or after the year-end, have a financial impact an
this authonty and, where appropriate, have induded themn
in the accounting statements.

9. (For kecal councils enly) Trust funds induding
chantabia, In our capacity as the sole managing
lrustee we discharged our accountakility
resporsiities for the fund(e)aseals, nclding
financal reporting and, if required, independant
exsmnabon of audil

*For any statement to which the response is ‘no’, an explanatnon should be Itsheﬁv 2
This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the me

nas met all of is responsibilties where 55 8 body
corporate It is & sofe managing frustee of 2 local trust
orrrust: / N

A1)
meeting of the authority on: approval was given: Y,
IS/eS /205 .
and recorded as minute reference: Chairman
(o Clerk “"C-
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Section 2 — Accounting Statements 2018/19 for

| 1. Balances brought
; forward
|

Tolal balances and ressrves af the beginning of the year
as recovded in the financial records. Value must agree to
Box 7 of previous yoov.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBS rafes and lov-'c#)
received or raceivable in the year Exclude any grants
received.

3. (+) Total other raceipts

Total income or recsipts as recorded m the cashbook Jess
the precep! or ratesJevies received (line 2). Include any
grants rqqc«yw

4. () Stalf costs

| 5. (-) Loan ;teresvcapltal
repayments

0

260¢

6. {-) All cther payments

Total expendilure or payments made fo and on behalf of
all employees. Include sataries and wages, PAYE and N/
(employees and employers), pension contribulions and
employment expenses.

Totsl expenditure or payments of capilal and inferest
made during the year on the authonty’s borowings (if any)

Tolal expenditure or payments as recorded in the cash-
book fess stall costs (e 4) and loan inferest/capital
repayments (fne 5).

7. (=) Balances carried
forward

2,327

Tota! balances and reserves at the end of the year. Must
equal (142+3) - (4+5+6)

8. Total value of cash and
short term investments

3,32F

he sun} o!— a}f(;u;;;rlr u-nd deposit bank acoournts, cash
holdings and shovt lerm investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
Iong term nvestiments
and assets

3923

The value of all the propertly the authority owns — it Is made
up of all s fixed assels and kong term investments as at
31 March.

‘iO: fdhﬁorrnwing:;

i

The owlstanding capital balance as at 37 March of all Joans
from third parties {inciuding PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (inchuding chantable)

The Councdl as a body corporate acfs &s sole trustee for
and is responsibie for manqgrhg Trust funds or assets.

N.EB. The figures in the accounting siaterments above do
nat include any lrust transachons

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a recaipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners' Guide to Proper Practices

and present fairly the financal position of this authonty.

Signed by Responsible Financial Officer before being

presented to the authority for approval
/C\,,’Q‘_ -
Date IS/OS/ZO‘CL

1 confirm that these Accounting Statements were
approved by this authority on this date:

IS/es/20i9 .,
as recorded in minute reference.

| o.

Signed by Chaiml\al o the meeting where the
ig Statements weré approved
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